CUC CANH SAT QLHC VE TTXH
TRUNG TAM DU LIEU QUOC GIA VE DAN CU

BO CONG AN

TAP HUAN, HUGNG DAN SU DUNG

CAC CHUC NANG TRONG TRIEN KHAI BINH DANH
PIEN TU CHO CG QUAN, T6 CHUC

PHAN MEM QUAN LY, PANG KY, XU LY HO SO PINH DANH TO CHUC




GIGI THIEU TONG QUAN

HUGNG DAN MO TA SUDUNG

GIAI DAP THAC MAC




Tt ca Cac co quan, to chire déu dwoce diang ky, trong dé dwoc
chia thanh 04 loai gom:

(1) Doanh nghiép;

(2) Hop tac xa;

(3) Co quan, t6 chirc c6 ma sb thué (Khdng dang ky kinh doanh):
Vi du: Co quan nha nudc, don vi su nghiép, Hoi phu nir, tinh
doan, ...

(4) Khong c6 dang ky doanh nghiép, hop tac x&, ma s6 thué (Céc
to6 chirc con lai).

TRUNG TAM DU LIEU
QUOC GIA VE DAN CU



n khai chia lam 02 giai doan

Giai doan 01

Cap tai khoan dinh danh cho doanh nghiép, hop tac xa,
co quan cong an cac don vi tuir 30/12/2024 — 30/01/2025.

Giai doan 02

Sau khi danh gia két qua trién khai trong giai doan 01 va
diéu chinh c4c phan mém, quy trinh twong tmg. Cong an
cac don vi dia phuong trién khai cap tai khoan dinh danh
cho tat ca cac loai hinh to chuc tir 01/02/2025.




Quy trinh tiép nhan yéu cau dang ky

Trwong hop cong dan thwe hién trén irng dung VNelD:

Budc 1 Budc 2 Budc 3
- ™ - ™ - ™
Pang nhap Chon dang ky tai g .
app/web bang tai khoan DDTC va K.1ém‘ tff} .la1Ath61k1g
khoan dinh danh ‘ thuc hién t~heo tin va gu1 yéu cau
muc 2 hudng dan




PANG KY TK BINH DANH TO CHUC (APP)




HUGNG DAN SU DUNG DANG KY TAI KHOAN BINH DANH TO CHUC

\
Buwoc 1.1: Cong dan thuc hién dang nhap tai ‘5‘

: n , , n PHAM QUOC KIEN
khoan dinh danh dién td mac 2 trén app

\VNeID - Chon Pinh danh té chire.

Nhom dich vu

© 6 6

Thi tuc An sinh Ho sd slic Dich vu
hanh chinh xa hoi khoe khac

Dinh danh t6 chifc
(Nhén dé daj vai trd sang td chirc)

Thé Can cudc/ Gidy phép lai xe Thé BHYT
cceo

N
4 -

e & e g ®©
Trang chu Vi giay 1d Thong bao Cai dat




TRUY CAP CHUC NANG

4 )

Buwde 1.2: Tai man Poi tai khoan > Chon
Piing ky dinh danh t6 chire

: <

P3di tai khoan p <

9 PHAM QUOC KIEN

.'A) T4 khedn céd nhén

& bing ky dinh danh t& chifc




Xac thwe passcode hodc xac thwe bang van tay/ khuén mat

4 N

Buwoc 1.3: Xac thuc passcode hoac xac thuc
bang van tay/ khuén mat

. -

Chuy:

Luuy:

+ CoOng dan khéng nhd passcode nhdn Quén
passcode dé thuc hién thiét ldp lai passcode

+ Cong dan nhdp sai passcode qua 5 lin sé bi khoa
passcode sang ngay hom sau.

Nhip passcode X
n p& 3
1 2 3
= 5 6
7 8 9
0 a

Xac thuc

Xac thue

—

/ N Cham vao van tay dé
‘ k‘ xac thuc

DONG

@ Dinhdanhmic2 Q @

PHAM QUOC KIEN

. M3 QR TN MAOR
- ThecCCD A28 o danh e

Nhém dich vu

Thu tyc An sinh 140 0 sk Dchw
hanh chinh xa hol khoao khac




Chon loai dang ky dinh danh t6 chirc

-

Buwdc 1.4: Tai man Pinh danh to chirc >
Nhan Pang ky dinh danh to chirc

o

~

“—

(% Lich st d&ng ky

Dinh danh t6 chiic

Cd quan, té chife dudc thanh lap hodc
dang ky hoat déng tai Viét Nam dudc cap
tai khoan dinh danh dién tir theo Nghi
dinh 59/2022/ND-CP

Ding ky dinh danh té chifc

Chua ¢6 théng tin dinh danh té chiic

TécHUC -

Chon Ngwoi ké khai

Ding ky dinh danh té chiic X
Ngudi ké khas 1 ngute dai dién hdp phip hodc ngudi dung
ddu o chix

Ngui ké khai t nguth duge ngudi dai dién hop phap hode
gamam chikc Uy quyén dé thuc hién ding ky
chJc




Nhap théng tin to chirc

-

.

Buwéc 1.4: Tai man Pinh danh t6 chire >
Nhan Pang ky dinh danh to chirc

~

Chuy:

C6 4 Loai t6 chitc:

+ Doanh nghiép

+ C6 ma s6 thué (khéng dang ky kinh doanh)
+ Hop tdc xa

+ Khdng cé déing ky doanh nghiép,ma sé

thué, hop tac xd

- Loai t6 chire kh&c nhau sé hién thi thong tin
khac nhau

- Cong dan phdi nhdp day di cac truong thong
tin bar budc

« Thém cd quan, té chilc

Théng tin pgudl dai dién theo phap lult hodc ngudl
dirng diu th chic

Hry tan: PHAM QUOC KIEN
&6 dinh danh cé nhin: 999989860370
Gidi tinh; Mam

dinig $&u 16
c thanh vién
ien dédng ky

Lww y: Mot dai dign theo phap ludt hodc ng
chifz cén phai duge su chap thudn cia tét cd
khac trong danh sach ngudi dai dign d@ thu
dinb danh td chag

Thiéng tin cd guan, t8 chic

Loai t8 chic *

Deanh nghigp w
Tén 14 chiic (tiéng YWigt) *

Ching ty Quic Kén [
Lust iz M diing fén o gidly chuing nhiin ding ky doanh
i
M5 56 doanh nahigp *

1970527187 a
k& dinh danh dign ti cla o quan, td chic
Wha

& dink danh dién t ela od guan, 18 chifc duge guy dinh tai
khodn 1 Bidu 4 Quyst dinh 20/2020/0B-TTg,

& Thém cd quan, té chifc

Loal 18 chifc *

Doanh nghiép v

Tén & chifc (tiéng Viét) *

Cong ty Quic Kién [
Luwrw y: Nidio dong (én trdn gidy chung nhin dang ky doanh
nqhiép

M3 s& doanh nghiép *

1970527197 [ <]

& dinh danh dién tif cla od guan, té chic

Ma dinh danh dién Y cia o8 quan, 8 chife duge quy dinh tai
khedn 1 Bigu 4 Quyet dinh 20/2020!0B-TTq,

Ngay thanh lap *
01-12-2023 L I
Rink dang: PNG, JPG

Kich thuce: 128x128
Dung iigng 161 o S00KB

2 £ I«. I.-\. &

Toi xac nhan ¢3¢ théng tin trén 1 dung va mudn 1ao
tai khoan dinh danh ¢ho ¢ quan, te chic




Nhap théng tin to chirc

Sau khi nhap day du thong tin, tich chon & Thém cd quan, t chifc
“T61 xac nhan cac thong tin ¢ trén la dang el i
va muon tao tai khoan dinh danh cho co

Y , R < Deanh nghiép v
quan, t6 chirc” = Nhan chon Giri yéu cau
\ Tén t& chifc (ti€ng Viét) *
Cong ty Quic Kién ]

Luwu y: Nidip dung tén trén gidy chung nhdn dang ky doanh
nghign
i s6 doanh nghiép *

1970527197 o

& dinh danh dién tif cla o quan, td chuc

M dink danh dién 1 cia od quan, 1§ chife duge quy dinh tal
khedr 1 Bidu 4 Quyet dinh 20/2020/QB-TTq,

Ngay thanh lap *

01-12-2023

&

Dink; dang: PNG, JPG
Kich thuce: 128x128
Dung lgng 16 da: 500KB

tai khoan dinh danh ¢ho cd quan, ta chifc

l 3 Toi xa¢ nhan ¢3¢ thdng Lin trén 1 dung va muon 130




Xac thwe passcode hodc xac thwe bang van tay/ khuén mat

4 N

Cong dan nhap dung passcode hoac thuc
hién xac nhan bang van tay/ khuén mit.

.

&« Thém cd quan, t6 chifc
Loal té chifc *
Hop tac xa v

Tén 1 chifc (tiéng Viet) *

HTX chiin nudi (<]
Lutu gz Nivip dang (én (réa gidy fing ky he tic
xa
Ma s8 hdp tac x3 * ’
Xac thuc
. 0123901099 o
Mhip passcode X ] ‘ Xac thuc

Ma dinh danh dién|

Chu y: Nhsp thing tin
+ Cong dan khong nhd passcode nhdn Quén o v R

/@\ Cham vao van tay dé

passcode dé thure hién thiét ldp lai passcode B pemes e -
A A A . 7 A =~ 01-12-2023
+ COng dan nhdp sai passcode qua 5 lan sé ] ) 5
bi khoa passcode sang ngay hom sau. Olnh dog: PG, JPG
Kich thudc: 128x128
4 S 6 Dung lugng t8i da: 500KE
7 8 9 S koA et o s B B




+ Nhan Quay vé trang chii dé quay vé man
trang chu tai khoan dinh danh dién tir mirc 2
+ Nhan Xem lai yéu cau dé xem lai yéu cau

kdéng ky dinh danh t6 chirc vira khai.

DPang ky thanh cong

Tao yéu cau thanh cong

Két qua ding ky dinh danh té chife sé dudc gui vé qua thong
bao qua ng dung VNelD

(Nhan dé kiém tra lai cai dit théng bdo)

Xem lai yéu ciu

Quay vé trang chil




Bd sung, cap nhat thong tin to churc trén APP




1. Thém thanh vién vao té chirc

+ Thém thanh vién 4

/Bu’é’c 1: Chon to \

chire can thém thanh
vién
Tai man Doi tai
khoan - Chon 1 t0 ‘

, A Poi tai khoan
chtrc dang hoat dong e

)
& s . T2 S8 dinh danh: 037266026651
\de them thanh vien \V om lanh .
CTY KIEN PHAM
@ S6 dinh danh: 074232000426 = iCh' =

ﬁBll’é’C 2: Chon \

chirc nang Thém
thanh vién

Tai man Trang chu
cua to chire chon CTY. KIEN PHAM

S0 dinh danh: 001242000274

Thém thanh vién
= Chon icon thém PHAM QUOC KIEN

u: chi tich

\_thanh vién -

Chif xdc nhén (0)

-—

CTY TNHH LAN ANH B E@ Qo' @“é

P, " S6 dinh danh: 035242000002

Dang hoat déng Théng tin t6f Danhsach §Yéucducdp Yéucdugidi Chua cé thanh visn

chic thanhviéan |§ nhitthdng  thé, ngifng
tin t6 chifc hoat dgng

P NAM COFFE
S6 dinh danh: 037434999991 .|
= o B2 @ B ®
o & B Lo
Yau cau khoa Thamthanh Xacnhanrat Thiét lap su

CONG TY HAN NGUYEN tai khoan vién khoi té chifc kign
S& dinh danh: 1111111111 dinh dqnh 1o

““““ > chuc
PN C_QNG TY TNHH SAO MAI

&+ Bing ky dinh danh 18 chuc




/Bu’é’c 3: Thém thanh
vién Cong dan nhap
thong tin caa thanh
vién can thém va phan

Qluyén cho thanh vién

~

1. Thém thanh vién

.|
Bl

4 Thém thanh vién

o
Théng tin thanh vién
Ho tén thanh wién *

Mgd dic phic L)
58 dinh danh cé nhdn *

L

Chie danh céng vide *

Nhar vién e -
Thii han ®de nhin trd 18 *

12-12-2024 o mE

Phan quyén
@ Qudn tri

lfr‘ Thing chife
P Da =axCh thanh vié

¥ac nhan

& Thém thanh vién =
@ Quan tri @
7
&

P

Lf? v

2 Thanh vién

> Th

7

(? Vi

> Vi

!{7’ ~  l‘!' I [
(7 V¢

Luu y: Thanh vién dugc thém can truy cap tai khoan
dinh danh dién tu va thuc hién xac nhan dé co the
chinh thue tham gia té chuc

vao té chirc

/— Tich chon check N
box “Tdi Xac nhan
thém thanh vién vao
trong to chirc” >

\Ch()n Xac nhan

< Thém thanh vién =

Thai han xac nhdn tra igi *

09-08-2024 O =

Phan quyén

@ Quan tri ()
Cr’ 1honc o ch

Or !

a, Y&

L ™
oo

o
wr

2 Thanh vién

e g thém can truy cd
danh digdu va thyc hign xac nhin dé co 4

chinh thic

i xdc nhan thim thanh vién vl treng 16 chie




1. Thém thanh vién vao té chirc

+ Nhan Thém thanh vién khac dé tiép tuc thém
thanh vién

+ Nhan Quay vé trang chii dé quay vé man trang
chu tai khoan dinh danh dién t&r muc 2

- Sau khi xac thuc thanh cong thanh vién méi dugc
\thém s& hién thi & danh sach Cho x4c nhan

Thém thanh vién thanh cong

Yéu cdu xac nhan tham gia td chiic da dugc glfi dén t?
khoan dinh danh dién tlf clia thanh vién

Thém thanh vién khac

Quay vé trang chu




2. Thay déi ngwdi dirng dau/ ngwoi dai dién theo phép luat

/Bu’é'c 1: Truy cap t(x)\

chire cin thay doi
ngwoi dirng dau/
ngwoi dai dién theo
phap luat

Tai man Doi tai
khoan > Chon 1 to
chtrc can thay doi

qu’(‘ri dai dién

Déi tai khoan

A b
cPLe

h

A LSTETY
£¥s
Ve ! p'\’

Py

Pang hoat dong

HTX TRANG TRANG 1
S6 dinh danh: 001242000078

Pang hoat dong

CTYMTV123 AC
S8 dinh danh: 004242000267

Pang hoat dong

HTX CHAN NUOI CA CANH
S6 dinh danh: 001242000067

Pang hoat déng

CTY TNHH 1A
S6 dinh danh: 001242000068

Pang hoat dong

B
niing Y&u cau thay
doi nguoi ding
dau/nguoi dai dién

CTY KIEN PHAM
S8 dinh danh: 074232000426

Pang hoat dong

# Bing ky dinh danh 6 chifc

Qheo phap luat

wée 2: Chon chire

~

CTY KIEN PHAM
SO dinh danh: 074232000426

NGO pUC PHUC

Tién ich, dich vu

B|& | @
~Q
Théng tin té | Yéu ciu thay | Y8u cdurit
chife déingudi [ khoitd chic
ding dau/
ngudi dai
dién theo
phap luat

1




2. Thay déi ngwdi dirng dau/ ngwoi dai dién theo phép luat

Bude 3: Giri yéu cau
thay déi nguoi dai
dién

Budce 3.1: Tai man
Thay d6i nguoi ding
dau, nguoi dai dién
chon Pang Ky ngwoi
dai dién mai

< (S Lich str
Thay doi ngudi ding dau, ngudi dai dién

) 76 cHic
Trudng hop thay doi thong tin ngudi
ding dau, nguoi dai dién theo phap
ludt thi ngudi dirng dau, ngudi dai
dién theo phap luat mai str dung
tmg dung VNelD dé tao yéu cau
thay doi.

Pang ky nguoi dai dién mai

Chua co thong tin thay doi ngudi dimg dau, ngudi dai diér

/Bu:('yc 3.2: Nhap thon
tin nguoi ding dau,
nguo1 dai dién madi
Budc 3.3: Cong dan
tich chon check box
xac nhan = Nhan

\chon X4&c nhan

~

9

Yéu cau thay d6i ngudi ding dau,
ngudi dai dién
Ngay thanh |ap: 08-04-2023

Dia chi try s& chinh: sé 124, Xa Phudc Sang,
Huyén Phu Gido, Tinh Binh Duong

Linh vuc hoat dong kinh doanh
* Trong ngo va cay luong thuc cé hat khac

NGO bUC PHUC
S0 dinh danh ca nhan:
S6 dién thoai:

Gidi tinh:

Churc danh cong viéc *

nhan vién ]

Ly do thay doi *

thay déi nguoi dai dién [ %)

T6i xac nhan céc thong tin trén 1a dung va
mudn (ng cr lam ngudi dai dién/ nguoi dimg
dau clia t6 chuc

Yéu cau thay doi ngudi dai dién

Yéu ciu thay déi ngudi difng dau, ngudi
dai dién

CTY KIEN PHAM
$& dinh danh: 074232000426

Loai t0 chic: Khéng c6 ding ky doanh nghiép, ma so
thué, hdp tac xa

Loai hinh t6 chifc: Hgp tac xa
Ngay thanh [8p: 08-04-2023

Dia chi try sd chinh: s6 124, X Phuéc Sang, Huyén Phu
Gido, Tinh Binh Dudng

Linh vuc hoat déng kinh doanh
« Tréng ngd va ciy Iudng thuc cé hat khac

NGO BUC PHUC
$& dinh danh ¢4 nhan:
S6 dién thoai:

Gidi tinh:

Chifc danh cong viéc *

nhan vién e

Ly do thay d6i *

thay déi ngudi dai dién

ling v& mudn ting
dau cla to chie

% i xac nhén cac théng tin trén |
cU lam ngudi dai diénf ngudi dy

=




2. Thay déi ngwdi dirng dau/ ngwoi dai dién theo phép luat

Budce 4: Xac thuce passcode hoiac

xac thue bang van tay/ khuon
mat

& Yéu céu thay déi ngusi ding déu, ngudi
dai dién

CTY KIEN PHAM
S8 dinh donh: 074232000426

Loal 16 chize: Khéng ¢6 diing ky doanh nghifp
M,M‘ptﬁcﬂ

CoOng dan nhap dung passcode Lo hih 16 chik: Hgp the kB
hodc thuc hién xac nhin bang van shplhefeesit D L
Dia chi tru 58 chinh: 36 124, X& Phudc S

tay/ khuén mat Nhip passcode X Gibo, Tinh Binh Dudng
o LUnh vy hogt déng kinh doan

\\\‘ « Tréng ngd v cdy Iudng ¢
NGO DUC PHUC

S8 dén thook: O
Gidi tinh: Nam

Xac thuc

ac thuc

/ N Cham vao van tay dé
< \‘ xac thuc

Quaen passcode

VA 4 Ciwic danh cong —
Chu !. 1 2 3 nhén vidn (=]
) " DONG
A A A , £ Ly do thay déi *
+ COng dan khong nho passcode nhan 4 5 6 thay 0 s i i =
Quén passcode dé thuc hién thiet lap
lai passcode 7 4 9
+ COng dan nhdp sai passcode qua 5 8 b i i iz i
A ~ 7 . V4 \ A ol i dai _ u cha 18 ehde
lan sé bi khoa passcode sang ngay hom 8 ikt

Sau Yéu cau thay d6i naudi dai dién




2. Thay déi ngwdi dirng dau/ ngwoi dai dién theo phép luat

Buée 5: Giri yéu cau thanh cong

Tao yéu cau thanh céng

Két qua thay déi ngudi dai dién sé dudc guri vé qua
théng bao trén ting dung VNelD

(Nhan dé kiém tra lai cai dit théng bao)

&

Xem lai yéu cau

Quay vé trang chu




BO CONG AN

CUC CANH SAT QLHC VE TTXH
TRUNG TAM DU LIEU QUOC GIA VE DAN CU

XIN CHAN THANH CAM ON
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